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General DocuSign Information 

In principle there are two ways how you as a supplier will 

receive a contract for signature out of DocuSign:

a) Pre-filled signature tags from

Robert Bosch Purchasing

b)Un-tagged document with tool bar on 

the left side of the contract document

• Could be used if there are complex

contracting structures where a buyer

wants to highlight where the supplier

should sign

• Could be used because of some extra 

feature only DocuSign provides (like 

distribution to other signers etc.)

• Could be used for the signature of

contracts where only a simple 

signature is needed from known

contact persons at supplier side
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General DocuSign Information

A buyer of Bosch has sent you a contract via 

eMail. 

Click on the link within the Mail to access the 

contract in the DocuSign application.

The next slides show you how this works…

You now check the contract 

on your computer. 

Contract

Management
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You as the supplier receive an email in 

which you are informed about a new 

contract document to be reviewed and 

signed. Please click on the link to access 

the DocuSign application to sign the 

contract. 
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As we have a two-way

authentication for all our

contracts for security reasons

please click on SEND SMS 

and enter your code which you

receive on your mobil in the

application



i-Source | Supplier Manual
General DocuSign Information

Please agree to the electronic records and signatures and continue. 
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Option A – Pre-filled Document prepared by Bosch

Click on start.
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You will know guided 

through the document 

and asked to fill in the 

relevant information.  
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Option B – Untagged Document with Tool Bar 

Please drag and drop the fields from 

the left side bar to the contract 

document e.g.:

• Signature 

• Date Signed

• Text for different options like Place 

or any abbreviation like i.V. or ppa. 

or a title or department description

• Stamp 

• Initials…….  
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Option B – Untagged Document with Tool Bar 

Click on finish to send out the document

with your final signature.

Choose

„no

thanks“
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